RAMP - New Award Set Up Tips

1. Before Editing the Award in RAMP:
a. Review any instructions from your Dean’s office regarding any Ancillary Reviews required for Award set up
b. Review the Notice of Award (NOA) carefully (this document will be located on the RAMP record under “Official award documents”)
c. Make note of the award period of performance (Start and End dates)
d. Review the budget attached to the NOA
e. Review the most recently approved budget on the RAMP Funding Proposal (FP) - you can use the FP linked to the Award set up in RAMP to navigate to the FP and check the most recent budget attached/AR budget approval
f. Check that those named on the NOA have completed their OAR submission and COI training
i. You can look that up here: https://compliance.research.wisc.edu/COI/Training (the OAR completion shows here)
ii. You can also look here: https://compliance.research.wisc.edu/TILT/ (this is just the research training)
iii. Links to the COI and OAR training: https://research.wisc.edu/compliance-policy/outside-activities-reporting/training/ 
2. When Editing the Award in RAMP
a. Focus only on completing the required sections (marked with an *)
i. *Effort is not a required section but should be completed if there is effort on the project
b. Remember that the Financial Setup is setting up the grant lines (projects in WISER speak) that you want to have listed in Workday for the project
i. Separate grant lines are required for Participant Support Costs, for each subaward, for cloud computing, and for projects that support work in depts other than the owning dept
c. The budget allocations are the portion of the budget that you are assigning to each of the grant lines you created in the Financial set up
i. The authorized amount – sometimes referred to as the obligated amount – is the amount you will be reconciling for the award set up
ii. The budget allocations together must add up to the total authorized amount you are reconciling
d. The budget reconciliation is where you enter the categorical authorized budgets for each budget allocation
i. The categorical budgets must match the budget allocations in the NOA
ii. You must reconcile all of the authorized budget allocations, and the total must add up to the total authorized amount
iii. The “Difference” for each budget allocation should be $0
iv. F&A rounding should be limited to +/-$1, if it is more than that you must recheck your reconciliations
e. List only Key Personnel in the Personnel module
i. DO NOT list postdocs, grad students, or other non-key personnel
ii. FCOI investigator generally refers to PI(s), Co-PI(s) and Co-I(s)
f. Only enter Effort for those listed on the NOA and only the budgeted effort on the project
g. Be familiar with the terms and conditions of the award, but do not change the Terms and Conditions on the RAMP module
h. List only Key Personnel named on the NOA
i. Deliverables are not required to be entered by RSP – check with your Dean’s office if you have any questions
j. Review the Compliance section and make sure that your PI has ARROW linked to the award if applicable (for Human Subjects, IACUC, etc.)
3. Make sure to submit your completed Award set up to RSP! 
a. Clicking “Finish” in the Award set up module does not send the award to RSP for final review and completion
b. You must click “Return to RSP” on the main award page in order to submit the award to RSP 
4. Reach out to your Award set up Specialist (listed on the RAMP award page), your Dean’s office, or your colleagues with any questions on award set ups

